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Policy Statement

The purpose of this policy is to make explicit how teachers mark children’s work and offer
Jeedback. To be effective, this policy needs to be clear, manageable and consistently applied
across the whole school. The main objective of marking and feedback is not to find fault, but
to help children learn.

Rationale

Marking is an essential part of planning, teaching, learning and assessment. It should be used as
a tool for AFL and should respond to children’s work through constructive comments that
acknowledge pupils” achievements, as well as encouraging positive attitudes and behaviour and
leading into improving standards. It should help children close the gap in their learning and
address any misconceptions. Marking should always be against the Learning Objective and

Success Criteria.
Aims of Policy

o To raise standards of attainment by identifying examples of success in a child’s work and
areas Yor development.

o To raise self-esteem by providing positive feedback and establishing an | can...” culture.

O To support the teacher in assessing a child’s progress and to inform future planning and
interventions.

o To address any misconceptions and close the gap in the children’s learning.

0 Where the child has met all the success criteria, a challenge comment can be written,
allowing the child to be clear about the next steps in their progress.

o To encourage self-assessment, thereby developing the pupils” understanding of the learning
process and. developing independence.

O Where appropriate, to encourage peer assessment as pupils have high regard Yor the thoughts
of their peers. The language used to discuss the work is also at an appropriate level i.e.
‘child speak’.

o To provide a consistent and progressive approach to marking and feedback throughout the

school .



http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCNi-4_GC8cYCFWWd2wodQMwH0w&url=http://www.clipartpanda.com/categories/handwriting-clip-art&ei=_L6wVdjQIOW67gbAmJ-YDQ&bvm=bv.98476267,d.d24&psig=AFQjCNEQl1tIAt_ZCYDnV-i6igxz8tSSDQ&ust=1437732942030527
http://www.google.co.uk/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCOCQh6uD8cYCFedn2wod9oYHOQ&url=http://www.goodopenenglish.com/category/never-in-my-classroom/&ei=dL-wVeCGKOfP7Qb2jZ7IAw&bvm=bv.98476267,d.d24&psig=AFQjCNHGIiZcSZNEdJDuq84az1bq_zEHtg&ust=1437733072097114

www . teaguesbridgeprimary.org

MARKING AND PRESENTATION POLICY

Marking and feedback should
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Inform the child about his/her progress and next steps.

Find out what the children can do.

Address any misconceptions.

Add CH next to any errors and then check children have corrected.

Place a green dot by any errors . , children then write the correct response next to or
underneath the CH.

Children should not rub out mistakes.

Be manageable for teachers and accessible to children.

Provide clear feedback relating to the learning objective and success criteria.

Involve all adults working with children in the classroom.

Give recognition and praise.

Inform Juture planning and group target setting.

Respond to individual learning needs e.g. marking face to face with some and at a distance
with others.

Show the children that their work is valued.

Take place at the earliest opportunity, especially if the next lesson builds on what has been
taught earlier.

Allow children time to respond and address the comment.

Remember to highlight up to three points in green for great (where they have been successful
against the Success Criteria).

Highlight the SC green for great and pink for think (they didn't achieve this in their work).
All work in all books should be marked.

Misconception words spelt incorrectly should be highlighted in orange

Handwriting, grammar and spelling need to be addressed daily.

When areas for development and misconceptions are identified a pink arrow, along with
next steps will be written in the child’s book, followed by an asterix to indicate where children
need, to respond.

The teacher will model the misconception or the area Yor development to the group. The
children will then be set a task to re-visit the learning to show improvements. Work will be
recorded underneath the Next Step comment. Responses must be marked to check accuracy
and understanding. The teacher marks using a double tick /" /

Teachers need to check that children are fluent with a maths calculation method before
giving a next steps comment. | children can only solve addition counting on their fingers but
still get it all correct, this is not fluency and therefore, needs to be addressed with a fix it
comment. This might read Can you use a more efficient method to add these numbers.
Children who have achieved the learning objective with no misconceptions will be given a

deeper learning task. [t should not be more of the same, it should take the learning to
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another level using the skills that have acquired during the lesson. They will be given a
‘Challenge” comment.

o When working with the group, the teacher/TA will address improvements, next steps and
errors using verbal feedback. VF if written next to the area for improvement and the

children then show a response to the VF.

Modelled marking will take place during the lesson or as soon as practically possible. If this is the

next day, it needs to be first thing before the learning is lost.

Foundation Stage Requirements

Children should have:

Sound book

Reading diary

Learning Journey book
Handwriting book/pattern book
Red word cards

Communication book

© 0O 0O 0O O O

KSI Requirements

Children should have a:

Writing book;

Maths book;

Art drawing book;

Read, Write, Inc. Phonics book;
History/ Geography book
RE/PSHE book

Homework Folder

Reading record

O o0 o o0 o o o o O

Communication book

KS2 requirements
Children should have

Writing book;
Maths book
Sketch book
Science book;
Homework Folder,

Reading Record
French Book

w O O O 0O O O O
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History/ Geography book
RE/PSHE book

Communication book

Read, Write, Inc. Spelling book
Read, Write, Inc. Spelling log.

Presentation guidelines

O

©)
©)
O
©)

All work should be dated by the children if able;
Writing books use the long date i.e. Monday llth September 20I8;
Maths books the short date i.e. I1.9.18;

¥ there is no pre-drawn margin, KS2 children should draw a margin using a ruler;
Staff can also put the date on the learning objective to avoid time wasted in KSI, as they
will take longer to record the date.

¥ children need to colour a drawing etc. in their books, they should only use

Coloured. pencils or wax crayons, not felt tips;

When children set out maths work, each number should be in a separate square and they
should be taught to space out their work appropriately;

Children should avoid leaving blank pages in a book;

When children are using blank paper, they should use line guides if at all necessary;
Children should at all times be expected and encouraged to do their best work and not accept
sloppy or careless work;

A straight line should be drawn through mistakes.

The date should be underlined in pencil using a ruler.

Learning ob jectives and additional information sheets should be stuck in straight and central
on the page.

Additional sheets/book/leaflets should be presented in a. coloured envelope and stuck in with
a description and title on the envelope.

Children not secure with finger spaces should be given a card finger to help leave an
appropriate space.

A new page should be started for a new piece of work.

Targets should be stuck in the front of reading, writing and maths books

Handwriting books should have targets with reward card for handwriting in their yellow
writing book.

Targets and Learning Objectives and titles for activities should be typed using the Nelson
Font.

Work. for display should be the children’s best work, avoiding errors as far as possible;

O

Children should be discouraged from using rubbers, but may be used at the teachers
discretion—draw a single line through an error;
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Children should be encouraged to take responsibility for their work and return books to where
they are kept and to keep them clean, tidy and safe;

Children should be working in pencil in their books until awarded a pen;

Use a pencil (only) in Maths books.

Front covers should be stuck on all books with the name written neatly by the teacher and
not the child.

Place a number inside the cover if they have more than one book.

Success Criteria. Presentations: (Please see Append.i.x)

O

Displayed in all classrooms for Literacy and Mathematics. Pupils awarded weekly certificates
Jor presentation.

Key Stage | and Foundation Stage:

@]
O
O

Marked in green pen,;
Ob jective and title at teacher’s discretion;

Children should reflect on their learning regularly using the self-assessment labels and peer
assess from year 2 up.

Key Stage | and 2 Marking Guidelines:

© 0O o0 o0 O O O

O

Mark in green pen

Children should self-assess, peer assess and use reflection comments at least 3x a week.
Children should be encouraged to write a NTT (Note To the Teacher).

Pens stored centrally and given out/taken in each lesson:

Try to indicate with either a space or a simple mark, any errors - not a cross;

All children should have access to a whiteboard, pen and rubber.

Pencils should be sharp and ready for the children, children do not sharpen pencils. If they
require another pencil they do so from the spare pot.

KS2 ~ spare pot for pens.

Use green ink when marking

@)

Smiley faces, stickers, stars and motivational stamps are a reward for good work or an
acknowledgement of the effort a child has put into a piece of work;

I¥ you have a child whose work you are particularly pleased, please refer to Phase Leader
and send them with their work;

Children should be encouraged to complete corrections allowing time during the school day
Jor these, as far as possible;

Un finished work should be marked, but it is important to establish why the work is
unfinished and possibly comment on this.

Spelling errors need to be addressed. Writing SP by the margin and a green wiggly line
underneath the incorrect spelling. Children then write the correct word three times.
Common misconception words spelt incorrectly should be highlighted in - children
should then self-correct and write the correct word 3X.
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Handwriting needs to be addressed daily, highlight the word in pink and then children write

the word or letter again, using the correct letter Formation and correct joins.

OTHER METHODS OF MARKING

0 Verbal Feedback With the child- the best marking and feedback is without doubt the
dialogue that takes place while the task is being completed.

O Paired marking- this encourages proof reading by pairing the children up to check each
other’s work. Pairings should be ability based and ground rules may have to be shared with
the class beforehand.

o} Self—m.a.rkin.g/ assessment- children should be encouraged to find their own areas for
improvement. They should be encouraged to proof read their work and self-correct before
handing in any work.

o Shared ma,rki,n,g— teachers sometimes use one piece of work from an unnamed child to mark
as a class on the interactive whiteboard. It allows the teacher to model the marking codes as
well as reinforce the teaching points and success criteria.

o Paer-marki.ng— When appropriate, and after considerable teacher modelling, children may
mark a response partmr's work .

o Initially the focus should be on identifying the strengths using the success criteria.

o AfL labels ~ children record what they have learnt in that lesson.

O Children are also encouraged to write a note to the teacher. This may be related to learning
and misconceptions or it may be to celebrate their enjoyment of the learning. Ensure these
are available Jor children to use if they so wish. You must ensure you acknowledge their
note and respond accordingly.

MONITORING

Phase leaders in SLT meeting will monitor a work scrutiny to evaluate the impact of the policy

and give support and guidance to staff.

MARKING CODE

o = Capital letter

O VF Verbal feedback

o (highlight in green) Areas of success

o (highlight in pink) Areas for improvement
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A Omission

. Does this make sense (teacher indicates which part)
sp. Correct a spelling (written above incorrect)
O Punctuation

// new paragraph needed

Cuided ~ Guided work (teacher)

(TA) Supported work

Ind Independent work

DT discussed with teacher

ST marked by supply teacher

TA marked by teaching assistant

PM peer marking

W successfully responded to marking comment
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Presentation
Success Criteria

Tor
ﬁ Short date

Wrrite | number- or- symbol per- square.

. Draw a line down the centre of the page
(or fold the page/

Learnmg Ob fective stuck in neatly

“IF you make a mistake, draw a small line

hrough it e M
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Presentation
Success Criteria

English

Long date.
Learnmg Ob jective stuck in neatly.

AZ ways wrile on the lines given, using your best
- handwri ting.

/f you make a mistake, draw a neat line Z‘/zroug/z
“ the word

e.q <etiool

/\/ ways check your work to make sure your

presentation is the best it can be.
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Examples of how the learning objective and Success Criteria should look. Also don't Forget to use
the SMSC characters.

ENGLISH

Vocabulary: story, narrative, character,

, setting, refell, discuss,

Date: Hth Saptem,ber 2024 Pu,rposv,: To immerse in the new story CT 2 I

Audience: Peers

Previous LaaerLg:

| already know.

*  How to write a basic narrative.
®  The events of the story.
Learning Outcome:

® To know the structure of a narrative.

Success Criteria:

By the end of today’s lesson:

| can (skill):

v Match the events of the story with the structure of o story.
v Use capital letters and full stops in sentences.

| will know (knowledge):

v' The structure of a story.

Asgeszment for learning: ocabulary:

What i & 5 2 multiply, function, input, oufput. addition, subtraction,
division, algebra, algebraic, expression, substitution

Date: 100325 cT TA |
Concrefe Pictorial Abstract
L_earning Outcome:

To solve one step and two step problems

Previous learning:
| already know:
&  To understand how fo solve equations using substitufion
®  To underctond how fo balance equations
Suceess Criteria:
By the end of today’s lesson:
| will know lknowledge):
& | how %o balance an equation

s | how %o use the inverse to balance an equation

| can. skills

® | can use my knowledge to solve calculations wsing equations

10
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Chance to Shine Writing Label ~ Independent writing to take place in accordance to Literacy

planning .

CHANCE

" SHINE

[Lth November 2018
Trip to Theatre Link
L.O.: To write a recount

AN

W -

Following our trip to the Theatre this morning, write a recount on the things we did and saw.

To use an expanded noun

phmse with a con junction

Leammg Objecttves and Success Criteria should also be evident in their cross-curricular books

and science books.
Learning ob jectives should include handwriting S.C. and SPaGi.

Don't use | can in the L.O.is mel'w,s theg can do it.

11
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Note to the teacher:
This is written by the child and then the teacher

must respond.

ﬁ@m

These need to be A5 size and trimmed so they fit neatly in their books. Theg should also be
stuck in neatly. Also encourage children to take pride in what they do.

EXIT CARD

Tell me one th'mg you have learnt todag?

Give me an example of this.

12
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Whrite a message to zxpl.a.i.n the

success criteria.
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The things you did well were:

To improve your work you need to: s

—

Peer assessed. by:
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PEER-ASSESSMENT

What was the learning ob jective for this
piece of work?

Did they meet it?

Can you find examples of the L.O. being
met?

Can you find something for them to

improve?

PEER-ASSESSMENT

Look back through your partners writing.

Make a list of the features of the genre that
your partner has used.

-

Ciive txamp[a&.

PEER-ASSESSMENT

h{;—; What has your partner done well?

B

What can theg improve for next time?

SELF-ASSESSMENT

» Look back at the success criteria.
Underline where you think you have
achieved this.

> List the interesting vocabulary you have
used.

» Choose a part of your writing to

improve put a = next to it.

Rewards:

Certificates are awarded each month for reader of the month, writer of the month and

mathematician of the month. Everg week the teachers chooses the best hand.erthg For

Handwriting hero, they receive a certificate.

15
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this certificate is awarded fo-

James

In recognition of

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

--------------------------------------------------------------------------------

THIS CERTIFES THAT

HAS BEEN CHOSEN FOR READER OF THE MONTH

DATE: 28™ MAY 202| SIGNED: MRS S. ABDULL A
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1.
S
‘?x

THIS CERTIFIES THAT z '
£ |

HAS BEEN CHOSEN FOR MATHAMETICIAN OF THE MONTH

DATE 28™ MAY 2021 SaNeD Wne S, AHdalla

TEAGUES BRIDGE PRIMARY SCHOOL

V1o
ﬁ THIS CERTIHES THAT

HAS BEEN CHOSEN FOR WRITER OF THE MONTH

DATE. 26t Morch 2021 s, e, S, rtbdalla
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